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Deputy Services Officer DATE: 14 April 1949
Acting Chief, Supply Division

Monthly Report - March

1., During the month of March, action was taken to effect
the transfer of personnel and records of the Property Control
Division into the Supply Division. Personnel transferred from
the Property Control Division are presently assigned to the
B icrchouse. With definite decisions arrived at during
the past week, it is expected that the transformation of in-
formation from the property records and inventory records inte
one system will be accomplished within the next month.

2. A meeting of representatives from 030 and Supply
Division will be held within the very near future to discuss
changes in the procedures for handling shipments, both
domestic and overseas,

3. The Menagement Office is expected to complete their
study of the Supply Division on or about April 15th. During
this period personnel of the Supply Division have spent con-
siderable hours in discussing methods and procedures. Action
has been initiated to prepare renewal letters on all leases
and service contracts for the next fiscal year.

"4, With the assignment of Mr.[ NIl 25 Assistant Chief,
Supply Division, we expect to make a study of our program for
the next six to twelve months. This progrem will be presented
to you for concurrence and direction as to the order of priority.

25X1A%9a
. Acting Chief, Supply Division
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VOLUME ¢

Procurement Section:

1. Requisitions:

Total number received‘.........--......-..-.........626
Total number completedeceseessscasessscsscssancocssed9S
Pending bidB, Clear&nce, etc...o-o-oo-ooo-u.ooocvo;ooéB
Pending informetion necessary to complete action.....23
Held without action.....-.....................o......45

2, Purchase Orders:

Prep&red and issued.‘..-..qoo...-...-.....-...-....1164
Pending (=30 Y301 (110 of - s {41 - J A 65
Total expenditures obligated.e.esecsaseessss$265,110,49
Petty Cash and Printing & Binding estimates....5,730.99
Total - Dollar expenditureS.esccscscsceosss e 5270,641,48

Contract Section:

1. Contracts Completed (Vouchered)

8., Supply......;.......-......c...........‘......... 2v

bo Ser"vice.......o‘o--o.......-...o-....-.-...--.--- 3"

2, Amendments to Contracts Completedissececosseceesacscs &4
3. Contracts I)endingi'..'l...I..‘.'..l..;...""".....' 5
4, Amendments to Contracts Pending.e..cececosseoscsscsces 1

5. PBA Agreements

8, Supply.o.out.ot"vtoo'tl.ao..ocooo'o.o-oo'o'.ot-- v

9
b. Servicencv.i'll.n-oo'-u...a-oit‘nbtccooloo.onuoto 2;
Ce Le&se (Renewal)tnoocc."oovoollvuocc-..oooonlt'o 2

&

6. Total Expenditure........,............;......$43,947.64
+- a‘? Ty e fﬁ%iﬁ:amﬁ: et *‘..- ":ﬁ ?;u BBy e 3‘7; “)"7 7 S’ﬂ_

Stora*ge and Issue Section: ﬁmf /Fa N -—3/ /ﬁr B

t‘r{ e

1. Requisitions:

Received during montheessceecsessssssscosscsssssssead7l

COMPLEtOAa s neersenasssvssssosassssasssssosssnssesseldO2

Balance On HeNde..seessessosssesessssssssssscasasces OF
(1) Account #1 - Signal SUpPPlieSeecsecsceccsossnses 87
(2) Account #2 = Office SUpPPli®S seecevssessssenssdddl
(3) Account #3 - Office EqQuipment veesessessencss 290
(4) Accounts 34 and 5 - Operational and
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2. Cargo and Domestic Shipments:
Requests‘.......'.l......‘.."..‘.'.'.“‘.'.‘.‘208
Shiprnents accomplished..IQ..."...’.‘.l‘...'.'.137
Total Weipht Shipped (1b8e)ecscessoscssssss128,009
Number of caSes BRiPPOdecessccsssnscorcaseossssdd3
Balance on Hand,.(shipments)ecseeseessssnsaases T1

3. Miscellaneous:

Job Orders: Moving end relocation of equip-....61
ment in CIA buildings.

Men hours requ‘lred......-.....-..............1,480
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